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mKj Aby‡gvw`Z wWjvi e¨vs‡Ki 

cÖavb Kvh©vjq/wcÖwÝcvj Awdm 
 

wcÖq g‡nv`q, 
 

1947 mv‡ji ˆe‡`wkK gy`ªv wbqš¿Y AvB‡bi 18G I 18we avivi AvIZvq AbygwZ 

MÖnY/bevqb/AšÍf©~w³i Av‡e`b ‡cÖiYKv‡j cÖ‡qvRbxq Z_¨/`wjjvw` ms‡hvRb cÖm‡½| 
 

Dchy©³ wel‡q AÎ wefv‡Mi 24/09/2007 Zvwi‡Li mvKz©jvi cÎ bs-01/2007 Gi cÖwZ mswkøó mK‡ji „̀wó 
AvKl©Y Kiv hv‡”Q| 
 

1947 mv‡ji ˆe‡`wkK gy`ªv wbqš¿Y AvB‡bi 18G I 18we avivi AvIZvq AbygwZ MÖnY/bevqb/AšÍf©~w³i Av‡e`b 
†cÖiYKv‡j `vwLjZe¨ Z_¨/`wjjvw`i ZvwjKv m~‡Îv³ mvKz©jvi c‡Î ewY©Z n‡q‡Q| Gÿ‡Y D³ AbygwZ MÖnY cÖwµqv Av‡iv 
mnRxKiY Ges miKvix wewa-weav‡b wKQz cwieZ©b Avbq‡bi d‡j `vwLjZe¨ Z_¨/`wjjvw`‡Z wKQz ms‡kvab Avbv n‡q‡Q, hv 
wb‡¤œ D‡jøL Kiv nj| cÖm½Zt, 03/04/2013 I 30/06/2014 Zvwi‡Li GdBAvBwW mvKz©jvi cÎ bs h_vµ‡gt 05/2013 

I 04/2014 Gi wb‡`©kbv Abymv‡i DwjøwLZ `wjjvw`mn mKj Av‡e`bcÎ 01/01/2015 ZvwiL n‡Z ïaygvÎ Ab-jvB‡b 
`vwLj Ki‡Z n‡e Ges nvW©-Kwc‡Z †Kv‡bv Av‡e`b MÖnY‡hvM¨ n‡e bv| GQvov, mKj `wjjvw` `vwL‡ji j‡ÿ¨ Aby‡gvw`Z 
wWjvi e¨vs‡Ki d‡ivqvwW©s c‡Îi di‡gUI GZ &̀m‡½ ms‡hvRb Kiv n‡jv| 
 
 

1| ‰e‡`wkK gy`ªv wbqš¿Y AvBb, 1947 Gi 18G avivi AvIZvq mKj ai‡Yi G‡R›U Aby‡gv`‡bi Rb¨ `vwLjZe¨ mvaviY 

(common) `wjjvw`t 
 

K| bZzb AbygwZi Rb¨t 

1| e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.1 Abymv‡i) 
2| ms‡hvRbx-2 dig (mKj Aby‡”Q` h_vh_fv‡e c~iYmn Av‡e`bKvixi ¯^vÿi e¨vsK KZ…©K verify Ki‡Z n‡e) 
3| we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (G‡R‡›Ui mywba©vwiZ Kvh©µg, Pzw³cÎ Kvh©K‡ii ‡gqv`, G‡R‡›Ui 

cÖvc¨ wd/mvwf©m PvR©/Kwgk‡bi nvi ev cwigvY, c‡Y¨i bvg Ges evsjv‡`kx AvBb ev AvšÍR©vwZK AvBb Øviv we‡iva wb®úbœ 
n‡e g‡g© D‡jøL _vK‡Z n‡e| ZvQvov Pzw³cÎwU Dfqcÿ KZ…©K ¯v̂ÿi I wmj‡gvni cÖ`vb Ki‡Z n‡e) 

4| nvjbvMv` †UªW jvB‡mÝ 

5| TIN mb`cÎ A_ev AvqKi cÖZ¨qbcÎ 

6| (K) Askx`vix Pzw³cÎ (Askx`vix cÖwZôv‡bi †ÿ‡Î)| 

     (L) mvwU©wd‡KU Ae BbK‡c©v‡ikb; msN-¯§viK (G‡R›U wn‡m‡e Kvh©µg cwiPvjbv Ki‡e Ggb eY©bvhy³ c„ôv) 
I msN-wewa (e¨e¯’vcbv cwiPvj‡Ki †gqv` I ¯^vÿ‡ii ÿgZv, wb‡qv‡Mi ZvwiL, cwiPvjK‡`i ZvwjKv I †kqviavi‡Yi Z_¨ 
msµvšÍ Aby‡”Q`mg~n) (wjwg‡UW †Kv¤úvbxi †ÿ‡Î) 

7| cÖwZôv‡b Kg©iZ we‡`kx bvMwi‡Ki AbyK‚‡j wewb‡qvM †evW© KZ…©K Bmy¨K…Z nvjbvMv` Kg©vbygwZi Kwc (cÖ‡hvR¨ 
†ÿ‡Î)| 
 

L| mKj ai‡Yi G‡R‡›Ui bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨ `vwLjZe¨ 

mvaviY (common) `wjjvw`t 

 1| e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.2 Abymv‡i) 
 2| we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ| 

 3| nvjbvMv` †UªW jvB‡mÝ| 

4| cÖwZôv‡b Kg©iZ we‡`kx bvMwi‡Ki AbyK‚‡j wewb‡qvM †evW© KZ…©K Bmy¨K…Z nvjbvMv` Kg©vbygwZi Kwc (cÖ‡hvR¨ 
†ÿ‡Î)| 

At c„t `ªt 
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1.1| ’̄vbxq evwqs G‡R›U wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.1.1| bZzb AbygwZi Rb¨t 

Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 
 

1.1.2| bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³i Rb¨t 
(A) Dchy©³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 (Av) Kwgkb msµvšÍ cÖZ¨qbcÎ (23/11/2010 I 14/02/2013 Zvwi‡Li GdBAvBwW mvKz©jvi cÎ bs h_vµ‡gt 
02 I 02 Gi ms‡hvRbx ÔKÕ Q‡K)| 
 

 

1.2| ¯’vbxq B‡Ûw›Us G‡R›U wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
1.2.1| bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

(Av) nvjbvMv` Indentors’ Registration Certificate (IRC)  
(B) nvjbvMv` Membership Certificate of Bangladesh Indenting Agents’ Association (BIAA)| 

(C) DGDP Gi ZvwjKvfzw³i Kwc (cÖ‡hvR¨ †ÿ‡Î)| 
 

1.2.2| bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
(A) Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

(Av) Kwgkb msµvšÍ cÖZ¨qbcÎ (23/11/2010 I 14/02/2013 Zvwi‡Li GdBAvBwW mvKz©jvi cÎ bs h_vµ‡gt 
02 I 02 Gi ms‡hvRbx ÔKÕ Q‡K)| 

(B) nvjbvMv` Indentors’ Registration Certificate (IRC)  
(C) nvjbvMv` Membership Certificate of Bangladesh Indenting Agents’ Association (BIAA)| 

(D) DGDP Gi ZvwjKvfzw³i nvjbvMv` Kwc (cÖ‡hvR¨ †ÿ‡Î)| 

 

 

1.3| ’̄vbxq wcÖ-wkc‡g›U BÝ‡cKkb G‡R›U wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.3.1| bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

(Av) f¨vU †iwR‡÷ªkb mvwU©wd‡KU| 
 

1.3.2| bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
(A) Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`|  

 (Av) Kwgkb msµvšÍ cÖZ¨qbcÎ (23/11/2010 I 14/02/2013 Zvwi‡Li GdBAvBwW mvKz©jvi cÎ bs h_vµ‡gt 
02 I 02 Gi ms‡hvRbx ÔKÕ Q‡K)| 
 

 

1.4| ¯’vbxq Kzwiqvi mvwf©m G‡R›U wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.4.1| bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

(Av) f¨vU †iwR‡÷ªkb mvwU©wd‡KU| 

(B) Avg`vbx I ißvbx wbeÜb mb`cÎ| 

(C) WvK I †Uwj‡hvMv‡hvM gš¿Yvjq KZ…©K Bmy¨K…Z jvB‡mÝ| 
 

1.4.2| bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`|  

  

 

1.5| ’̄vbxq wkwcs G‡R›U (jvBbvi †f‡mj) wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.5.1| bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

(Av) f¨vU †iwR‡÷ªkb mvwU©wd‡KU| 

(B) mswkøó Kv÷gm nvDm KZ…©K Bmy¨K…Z nvjbvMv` wkwcs jvB‡mÝ| 

At c„t `ªt 
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1.5.2| bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
(A) Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 (Av) nvjbvMv` wkwcs jvB‡mÝ|  
  

 

1.6| ’̄vbxq wkwcs G‡R›U (Uªv¤ú †f‡mj) wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.6.1| bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

(Av) f¨vU †iwR‡÷ªkb mvwU©wd‡KU| 

(B) mswkøó Kv÷gm nvDm KZ…©K Bmy¨K…Z nvjbvMv` wkwcs jvB‡mÝ| 

(C) AšÍg©yLx †iwgU¨vÝ Gi bM`vqb mb`cÎ| 

(D) †eªKWvDb Ae wWmevm©‡g›U| 
 

1.6.2| B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
(A) Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 (Av) nvjbvMv` wkwcs jvB‡mÝ| 
 

 

1.7| ’̄vbxq Kv‡M©v †d«BU d‡ivqvwW©s G‡R›U wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.7.1| bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

(Av) f¨vU †iwR‡÷ªkb mvwU©wd‡KU| 

(B) BAFFA/IFFAB Gi nvjbvMv` m`m¨ mb`cÎ| 

(C) Kv÷gm& KZ…©cÿ KZ…©K cÖ`Ë †d«BU diIqvW©vm© nvjbvMv` jvB‡mÝ| 
 

1.7.2| bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
(A) Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 (Av) Kwgkb msµvšÍ cÖZ¨qbcÎ (23/11/2010 I 14/02/2013 Zvwi‡Li GdBAvBwW mvKz©jvi cÎ bs h_vµ‡gt 
02 I 02 Gi ms‡hvRbx ÔKÕ Q‡K)| 

 (B) BAFFA/IFFAB Gi nvjbvMv` m`m¨ mb`cÎ| 

(C) Kv÷gm& KZ…©cÿ KZ…©K cÖ`Ë †d«BU diIqvW©vm© nvjbvMv` jvB‡mÝ| 
 

 

1.8| ’̄vbxq ‡Rbv‡ij †mjm& G‡R›U (GSA) wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.8.1| bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 (Av) f¨vU †iwR‡÷ªkb mvwU©wd‡KU| 

(B) NOC of Civil Aviation Authority. 

(C) cwiPvjK‡`i ZvwjKv| 

(D) Registration Certificate of Travel Agency (Ministry of Civil Aviation & Tourism KZ…©K Bmy¨K…Z)| 

 

1.8.2| bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

  

1.9| ’̄vbxq G‡R›U wn‡m‡e Kvh©µg cwiPvjbvi AbygwZ cÖvwßi j‡ÿ¨ `vwLjZe¨ `wjjvw`t 
 

1.9.1| cÖwZôv‡bi †ÿ‡Î bZzb AbygwZi Rb¨t 

(A) Dch©y³ 1K Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 (Av) f¨vU †iwR‡÷ªkb mvwU©wd‡KU| 

 (B) e¨emvi mv‡_ m½wZc~Y© Ab¨vb¨ `wjjvw`| 

At c„t `ªt 
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1.9.2| cÖwZôv‡bi †ÿ‡Î bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
(A) Dch©y³ 1L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 (Av) Kwgkb msµvšÍ cÖZ¨qbcÎ (23/11/2010 I 14/02/2013 Zvwi‡Li GdBAvBwW mvKz©jvi cÎ bs h_vµ‡gt 
02 I 02 Gi ms‡hvRbx ÔKÕ Q‡K) (‡mme G‡R›U cÖwZôv‡bi ewnt‡iwgU¨vÝ †bB Zv‡`i †ÿ‡Î) 

(B) e¨emvi mv‡_ m½wZc~Y© Ab¨vb¨ `wjjvw` (cÖ‡hvR¨ †ÿ‡Î nvjbvMv` _vK‡Z n‡e)| 
 

1.9.3| e¨w³i †ÿ‡Î bZzb AbygwZi Rb¨t 

 (A) e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.1 Abymv‡i) 
(Av) ms‡hvRbx-2 dig (mKj Aby‡”Q` h_vh_fv‡e c~iYmn Av‡e`bKvixi ¯^vÿi e¨vsK KZ…©K verify Ki‡Z n‡e) 
(B) we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ (G‡R‡›Ui mywba©vwiZ Kvh©µg, Pzw³cÎ Kvh©K‡ii ‡gqv`, G‡R‡›Ui 

cÖvc¨ wd/mvwf©m PvR©/Kwgk‡bi nvi ev cwigvY, c‡Y¨i bvg Ges evsjv‡`kx AvBb ev AvšÍR©vwZK AvBb Øviv we‡iva wb®úbœ 
n‡e g‡g© D‡jøL _vK‡Z n‡e| ZvQvov Pzw³cÎwU Dfqcÿ KZ…©K ¯v̂ÿi I wmj‡gvni cÖ`vb Ki‡Z n‡e) 
 (C) TIN/AvqKi cÖZ¨qbc‡Îi Kwc| 

(D) e¨emvi mv‡_ m½wZc~Y© Ab¨vb¨ `wjjvw`| 
 

1.9.4| e¨w³i †ÿ‡Î bZzb wcÖwÝcv‡ji bvg AšÍf‚©w³ A_ev B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
(A) e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.2 Abymv‡i) 
(Av) we‡`kx wcÖwÝcv‡ji mv‡_ m¤úvw`Z Pzw³cÎ  

(B) Kwgkb msµvšÍ cÖZ¨qbcÎ (23/11/2010 I 14/02/2013 Zvwi‡Li GdBAvBwW mvKz©jvi cÎ bs h_vµ‡gt 

02 I 02 Gi ms‡hvRbx ÔKÕ Q‡K) (‡mme G‡R›U cÖwZôv‡bi ewnt‡iwgU¨vÝ †bB Zv‡`i †ÿ‡Î) 
(C) e¨emvi mv‡_ m½wZc~Y© Ab¨vb¨ `wjjvw` (cÖ‡hvR¨ †ÿ‡Î nvjbvMv` _vK‡Z n‡e)| 
 

 

2| ‰e‡`wkK gy`ªv wbqš¿Y AvBb, 1947 Gi 18we avivi AvIZvq we‡`kx cÖwZôvb KZ…©K G‡`‡k kvLv, wjqv‡Ruv A_ev 
cÖwZwbwa Awdm ’̄vc‡bi AbygwZi Rb¨ `vwLjZe¨ mvaviY (common) `wjjvw`t 

 

K| bZzb AbygwZi Rb¨t 

1| e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.3 Abymv‡i) 
2| Annexure-III dig (mKj Aby‡”Q` h_vh_fv‡e c~iYmn Av‡e`bKvixi ¯^vÿi e¨vsK KZ…©K verify Ki‡Z 

n‡e) 
3| wewb‡qvM †evW© KZ…©K cÖ`Ë AbygwZcÎ (kvLv, wjqv‡Ruv ev cÖwZwbwa Awdm ’̄vc‡bi wel‡q) 
4| g~j cÖwZôv‡bi cwiPvjbv cl©‡`i wm×v‡šÍi (Board Resolution) Kwc (G‡`‡k kvLv, wjqv‡Ruv ev cÖwZwbwa 

Awdm ¯’vcb msµvšÍ) 
5| g~j cÖwZôv‡bi cwiPvjK‡`i nvjbvMv` ZvwjKv 
6| g~j cÖwZôvb KZ…©K cÖ`Ë ÿgZvbvgv (Power of Attorney) (Awdm cwiPvjbv Kivi ÿgZv m¤^wjZ)  

7| g~j cÖwZôv‡bi Certificate of Incorporation  

8| bM`vqb mb`cÎ (wewb‡qvM †evW© KZ…©K cÖ`Ë kZ©vbyhvqx Kgc‡ÿ gvtWt 50,000.00 mgZzj¨ ˆe‡`wkK gy`ªv 
Avbqb m¤úwK©Z) 

9| kvLv, wjqv‡Ruv ev cÖwZwbwa Awd‡mi TIN mb`cÎ 

10| kvLv, wjqv‡Ruv ev cÖwZwbwa Awd‡mi Kg©KZ©v/Kg©Pvix‡`i ZvwjKv| 
 

Dchy©³ 4, 5, 6 I 7 bs Aby‡”Q‡` DwjøwLZ `wjjvw` mswkøó †`‡ki miKvi Aby‡gvw`Z †P¤̂vi Ae Kgvm©; mswkøó 

†`‡k Aew¯’Z evsjv‡`k ~̀Zvevm/nvBKwgkb A_ev evsjv‡`‡k Aew¯’Z mswkøó †`‡ki ~̀Zvevm/nvBKwgkb KZ…©K mZ¨vwqZ 
n‡Z n‡e| 

 

L| B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨ `vwLjZe¨ mvaviY (common) `wjjvw`t 
 

1| e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.4 Abymv‡i) 
2| wewb‡qvM †evW© KZ…©K cÖ`Ë AbygwZi †gqv` e„w× msµvšÍ cÎ 

3| kvLv, wjqv‡Ruv ev cÖwZwbwa Awd‡mi Kg©KZ©v/Kg©Pvix‡`i nvjbvMv` ZvwjKv| 

4| AvqKi cÖZ¨qbcÎ| 
 

2.1| we‡`kx GqvijvBÝ KZ…©K kvLv, wjqv‡Ruv I cÖwZwbwa Awdm ¯’vc‡bi bZzb AbygwZi Rb¨t 

(A) Dchy©³ 2K Aby‡”Q‡` DwjøwLZ mKj `wjjvw` 

(Av) wmwfj Gwf‡qkb KZ…©cÿ KZ…©K cÖ`Ë AbvcwËcÎ 
At c„t ª̀t 
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2.2| we‡`kx GqvijvBÝ KZ…©K kvLv, wjqv‡Ruv ev cÖwZwbwa Awdm ¯’vc‡bi wel‡q B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi 
Rb¨t 

 Dchy©³ 2L Aby‡”Q‡` DwjøwLZ mKj `wjjvw`| 

 

2.3| GqvijvBÝ ev‡` Ab¨vb¨ cÖwZôvb KZ…©K kvLv, wjqv‡Ruv I cÖwZwbwa Awdm ’̄vc‡bi bZzb AbygwZi Rb¨t 

Dchy©³ 2K Aby‡”Q‡` DwjøwLZ mKj `wjjvw` 

 

2.4| GqvijvBÝ ev‡` Ab¨vb¨ cÖwZôvb KZ…©K kvLv, wjqv‡Ruv ev cÖwZwbwa Awdm ¯’vc‡bi wel‡q B‡Zvc~‡e© cÖ`Ë 
AbygwZ bevq‡bi Rb¨t 
 (A) Dchy©³ 2L Aby‡”Q‡` DwjøwLZ mKj `wjjvw` 

 (Av) Avq-e¨q cÖZ¨qbcÎ (23/11/2010 Zvwi‡Li GdBAvBwW mvK©yjvi cÎ bs-02 Gi ms‡hvRbx-ÔLÕ Q‡K) 
 

3| ‰e‡`wkK gy`ªv wbqš¿Y AvBb, 1947 Gi 18we avivi AvIZvq Aby‡gvw`Z we‡`kx cÖwZôv‡bi G‡`k ’̄ kvLv, wjqv‡Ruv A_ev 
cÖwZwbwa Awd‡m Kvh©iZ Awbevmx bvMwi‡Ki AbyK‚‡j ˆe‡`wkK gy`ªv wbqš¿Y AvBb, 1947 Gi 18G avivi AvIZvq AbygwZ 

cÖ`v‡bi Rb¨ `vwLjZe¨ `wjjvw`t 

 

 3.1| bZzb AbygwZi Rb¨t 

 3.1.1| e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.5 Abymv‡i) 
 3.1.2| ms‡hvRbx-G dig (mKj Aby‡”Q` h_vh_fv‡e c~iYmn Av‡e`bKvixi ¯^vÿi e¨vsK KZ…©K verify Ki‡Z 
n‡e) 
 3.1.3| wewb‡qvM †evW© KZ…©K we‡`kx bvMwi‡Ki AbyK‚‡j cÖ`Ë Kg©vbygwZi Kwc 

 3.1.4| we‡`kx bvMwi‡Ki TIN mb`cÎ 

 3.1.5| kvLv, wjqv‡Ruv ev cÖwZwbwa Awd‡m KvR Kivi j‡ÿ¨ Awbevmx bvMwi‡Ki wb‡qvMcÎ 

3.1.6| kvLv, wjqv‡Ruv ev cÖwZwbwa Awd‡mi Kg©KZ©v/Kg©Pvixi nvjbvMv` ZvwjKv| 

 

3.2| B‡Zvc~‡e© cÖ`Ë AbygwZ bevq‡bi Rb¨t 
3.2.1| e¨vs‡Ki Av‡e`bcÎ (ms‡hvRbx-1.6 Abymv‡i) 
3.2.2| wewb‡qvM †evW© KZ…©K cÖ`Ë AbygwZi †gqv` e„w× msµvšÍ cÎ 

3.2.3| kvLv, wjqv‡Ruv ev cÖwZwbwa Awd‡mi Kg©KZ©v/Kg©Pvix‡`i nvjbvMv` ZvwjKv 
3.2.4| Awbevmx bvMwi‡Ki nvjbvMv` U¨v· wK¬qv‡iÝ mvwU©wd‡KU| 

 

‰e‡`wkK gy ª̀v wbqš¿Y AvBb, 1947 Gi 18G I 18we avivi AvIZvq MÖvn‡Ki AbyK‚‡j AbygwZ cÖvwßi j‡ÿ¨ Dchy©³ 

eY©bv Abyhvqx `wjjvw` `vwLjc~e©K Av‡e`b Kivi welqwU wbwðZ Kivi Rb¨ Aby‡gvw`Z wWjvi e¨vsKmg~n‡K civgk© †`qv 
nj| D‡jøL¨, AÎ mvKz©jv‡ii gva¨‡g 24/09/2007 Zvwi‡Li mvKz©jvi cÎ bs-01/2007 cÖwZ ’̄vwcZ n‡e| 

 

G wb‡ ©̀kbv Awej‡¤̂ Kvh©Ki n‡e| 

 

 

     (byiæb bvnvi) 

   Dc-gnve¨e¯’vcK 

   ‡dvbt 9530488| 

 

 

 

 

 

 

 

 

 

 



ms‡hvRbx-1.1 

Application of the AD Bank 

Ref. No: 

 

The General Manager 

Foreign Exchange Investment Department 

Bangladesh Bank 

Head Office, 

Dhaka. 

 

Dear Sir, 

 

Application for Permission to work as Local Buying Agent 

(or Local Indenting Agent, or Local Shipping Agent, etc.) 

under Section-18A of Foreign Exchange Regulation Act, 1947. 

Account Number of the Applicant: ------------------------- 

 

 We are submitting the application of -------------------(Name of the Agent) which is a local 

owned/foreign owned/local-foreign joint venture firm/company to work as Local Buying Agent 

(or Local Indenting Agent, or Local Shipping Agent, etc.) on behalf of their foreign principal(s)  

------------------ (Name of the Principal(s)) for granting permission under Section 18A of Foreign 

Exchange Regulation Act, 1947. 

 

 We hereby certify that all the required documents mentioned in the App. 6/3 of the 

Guidelines for Foreign Exchange Transactions (Vol.-1), 2009 have been received from -------------

(Name of the Agent) and verified by us. We also certify that all the documents are found 

genuine and correct. 

 

 We recommend hereby to kindly accord permission to --------------(Name of the Agent) 

under Section-18A of Foreign Exchange Regulation Act, 1947. 

 

Sincerely Yours, 

 

Signature: 

Name: 

Designation: 

Phone: 

Fax: 

E-mail:  

 

 

 

 

 

 

 

 

 

 

 

 



ms‡hvRbx-1.2 

Application of the AD Bank 

Ref. No: 

 

The General Manager 

Foreign Exchange Investment Department 

Bangladesh Bank 

Head Office, 

Dhaka. 

 

Dear Sir, 

 

Application for Renewal of Permission (or Inclusion of New Principal)  

to work as Local Buying Agent (or Local Indenting Agent, or Local Shipping  

Agent, etc.) under Section-18A of Foreign Exchange Regulation Act, 1947. 

Bangladesh Bank Permission No:------------------------------  

 

 We are submitting the application of -------------------(Name of the Agent) which is a local 

owned/foreign owned/local-foreign joint venture firm/company to work as Local Buying Agent 

(or Local Indenting Agent, or Local Shipping Agent, etc.) on behalf of their foreign principal(s)  

------------------ (Name of the Principal(s)) for granting renewal of permission/inclusion of new 

principal(s) under Section 18A of Foreign Exchange Regulation Act, 1947. 

 

 We hereby certify that all the required documents mentioned in the App. 6/3 of the 

Guidelines for Foreign Exchange Transactions (Vol.-1), 2009 and Circular Letter No.-02/2010, 

dated: 23/11/2010 have been received from -------------(Name of the Agent) and verified by us. 

We also certify that all the documents are found genuine and correct. 

 

 We hereby also certify that all commissions/fees/service charges accrued as per 

agreement/contract between ----------- (Name of the Agent) and -----------------(Name of the 

Principal(s) have been repatriated in Bangladesh and accurately furnished in the Commission 

Statement (as per Circular Letter No.-02/2010, Dated: 23/11/2010) attached with all other 

documents submitted to Bangladesh Bank. There are no unrepatriated overdue 

commissions/fees/service charges from the above mentioned principal(s)/There are some 

unrepatriated overdue commissions/fees/service charges, the amount of which is-----------------. 

 

 We recommend hereby to kindly accord permission to --------------(Name of the Agent) 

under Section-18A of Foreign Exchange Regulation Act, 1947. 

 

Sincerely Yours, 

 

Signature: 

Name: 

Designation: 

Phone: 

Fax: 

E-mail: 

 

 

 

 



ms‡hvRbx-1.3 

Application of the AD Bank 

Ref. No: 

 

The General Manager 

Foreign Exchange Investment Department 

Bangladesh Bank 

Head Office, 

Dhaka. 

 

Dear Sir, 

 

Application for Permission to establish a branch/liaison/ 

representative office by ----------------------(Name of the Applicant) 

under Section-18B of Foreign Exchange Regulation Act, 1947. 

Account Number of the Applicant: -------------------- 

 

 We are submitting the application of -------------------(Name of the Applicant) for granting 

permission under Section 18B of Foreign Exchange Regulation Act, 1947. 

 

 We hereby certify that all the required documents mentioned in the App. 6/3 of the 

Guidelines for Foreign Exchange Transactions (Vol.-1), 2009 have been received from -------------

(Name of the Applicant) and verified by us. We also certify that all the documents are found 

genuine and correct. We confirm that the applicant has already been repatriated required 

foreign currency to establish the branch/liaison/representative office as per condition given in 

the permission letter of Board of Investment and encashed by us. 

 

 We recommend hereby to kindly accord permission to --------------(Name of the 

Applicant) under Section-18B of Foreign Exchange Regulation Act, 1947. 

 

Sincerely Yours, 

 

Signature: 

Name: 

Designation: 

Phone: 

Fax: 

E-mail: 

 

 

 

 

 

 

 

 

 

 

 

 

 



ms‡hvRbx-1.4 

Application of the AD Bank 

Ref. No: 

 

The General Manager 

Foreign Exchange Investment Department 

Bangladesh Bank 

Head Office, 

Dhaka. 

 

Dear Sir, 

 

Application for Renewal of Permission to operate a branch/liaison/ 

representative office by ----------------------(Name of the Applicant) 

under Section-18B of Foreign Exchange Regulation Act, 1947. 

Bangladesh Bank Permission No:-------------------------  

 

 We are submitting the application of -------------------(Name of the Applicant) for granting 

renewal of permission under Section 18B of Foreign Exchange Regulation Act, 1947. 

 

 We hereby certify that all the required documents mentioned in the App. 6/3 of the 

Guidelines for Foreign Exchange Transactions (Vol.-1), 2009 and Circular Letter No.-02/2010, 

dated: 23/11/2010 have been received from -------------(Name of the Applicant) and verified by 

us. We also certify that all the documents are found genuine and correct. We confirm that the 

applicant has already been repatriated required foreign currency to operate the 

branch/liaison/representative office as per condition given in the permission letter of Board of 

Investment and encashed by us. 

 

 We hereby also certify that all the necessary office expenses were met from the 

remittances brought in Bangladesh from abroad by the branch/liaison/representative office 

(and/or expenses met from the local source of income since the branch/liaison/representative 

office has got waiver from the condition 2(iii) of Bangladesh Bank’s permission letter) and 
accurately furnished in the Certificate (as per Circular Letter No.-02/2010, dated: 23/10/2010) 

attached with all other documents submitted to Bangladesh Bank. 

 

 We recommend hereby to kindly accord renewal of permission to --------------(Name of 

the Applicant) under Section-18B of Foreign Exchange Regulation Act, 1947. 

 

Sincerely Yours, 

 

Signature: 

Name: 

Designation: 

Phone: 

Fax: 

E-mail: 

 

 

 

 

 



ms‡hvRbx-1.5 

Application of the AD Bank 

Ref. No: 

 

The General Manager 

Foreign Exchange Investment Department 

Bangladesh Bank 

Head Office, 

Dhaka. 

 

Dear Sir, 

 

Application for Permission under Section-18A  

of Foreign Exchange Regulation Act, 1947. 

Branch/Liaison/Representative Office Name:-----------------  

 

 We are submitting the application on behalf of foreign expatriate Mr./Ms. ------------------

for granting permission under Section 18A of Foreign Exchange Regulation Act, 1947. 

 

 We hereby certify that all the required documents mentioned in the App. 6/3 of the 

Guidelines for Foreign Exchange Transactions (Vol.-1), 2009 have been received from Mr./Ms.   

------------- and verified by us. We also certify that all the documents are found genuine and 

correct. We confirm that Mr./Ms. ---------------- has been maintaining an account with our 

branch, the number of which is ---------------------. 

 

 We recommend hereby to kindly accord permission to Mr./Ms.-------------- under 

Section-18A of Foreign Exchange Regulation Act, 1947. 

 

Sincerely Yours, 

 

Signature: 

Name: 

Designation: 

Phone: 

Fax: 

E-mail: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ms‡hvRbx-1.6 

Application of the AD Bank 

Ref. No: 

 

The General Manager 

Foreign Exchange Investment Department 

Bangladesh Bank 

Head Office, 

Dhaka. 

 

Dear Sir, 

 

Application for Renewal of Permission under Section-18A  

of Foreign Exchange Regulation Act, 1947. 

Branch/Liaison/Representative Office Name:-----------------  

 

 We are submitting the application on behalf of foreign expatriate Mr./Ms. ------------------

for granting renewal of permission under Section 18A of Foreign Exchange Regulation Act, 

1947. 

 

 We hereby certify that all the required documents mentioned in the App. 6/3 of the 

Guidelines for Foreign Exchange Transactions (Vol.-1), 2009 have been received from Mr./Ms.   

------------- and verified by us. We also certify that all the documents are found genuine and 

correct. We confirm that Mr./Ms. ---------------- has been maintaining an account with our 

branch, the number of which is ---------------------. 

 

 We recommend hereby to kindly accord renewal of permission to Mr./Ms.-------------- 

under Section-18A of Foreign Exchange Regulation Act, 1947. 

 

Sincerely Yours, 

 

Signature: 

Name: 

Designation: 

Phone: 

Fax: 

E-mail: 

 


